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From Enroliment to
Invoicing in Minutes

We've made it easy for any small business to enroll in Autobooks and get paid —
either by invoice or by payment form — in a matter of minutes. In the following
pages, we will take you through the enrollment steps.
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Dashboard

On the dashboard of your online banking, access your Autobooks account by clicking
on "Send an Invoice" or "Accept Payments Now". To enroll in the product, select the
method of payment collection you would like to use and follow the on screen
prompts to complete your account. Once enrolled, you can begin accepting card &
ACH Payments in-app or online.
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Delight your customers with easy online payment trphaniegrrmbete com Apcous 6TB90
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Create and send your first invoice
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Invoicing Landing Page

After clicking "Send an Invoice", you will be directed to the Autobooks platform
and prompted to accept the terms and conditions.

Sign up for Autobooks
see
Please confirm the Primary Business Owner information below.
Provide the information of the majority ewner, or an Individual with significant

respansibility to control, manage, or direct this entity.

Firit Hana * : Lait Narvod *

Stephanie Green

Eenad + Phona -
stephanie@greenbelle.com §55-567-5678
Daté of Birth * Titlg *
01/02/1593 CEO

SN

YK N-6789 @ et

‘What is the Primary Owner's home address?
Heme address should not be & PO, Box,

Home Address 1 *

7970 UNIVERSITY AVE NE

Primary Information

A "Sign up for Autobooks" page will appear and will prompt you to fill out the
information to create your account.
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Business information
']
Please provide the additional information below.
Gompany Fermation Year * Business Struchirs *

2013 Saole Proprietorship -

Which industry does your business serve?

Irdisgiey *

Administrative and Support and -

Indusiry Code *

Landscaping Services -

What is the largest single payment you expect to receive?

Provide the information of the majority owner, or an individual with significant
respansibility to control, manage, or direct this entity.

Langest Single Paymant *

$400.00

What is the average payment amount you expect to receive?

Aoverage *

£80.00

Business Information

A second page will appear and will prompt you to fill out the business information.
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Business information

LE N ]
Please provide the additional information below.
Company Formation Year * = Business Structure *

2m3 LLC -

Are there any additional owners
We need 10 know abaut owners 1hat have 25% or mone ownership,

(®) Mo, there are no other owners of 25% or more ownership
(O Yes, there are other owners of 25% or more ownership

Which industry does your business serve?

Indusstry *

Administrative and Support and -

Industry Code *

Landgcaping Services -

What is the largest single payment you expect to receive?

Provide the information of the majority owner, or an individual with significant
responsibility 1o control, manage, or direct this entity.

Business Information - LLC

If you selected your business as a LLC, you will be promoted to fill out additional
information.

i
. —_—
Congrats! Your account is
® Lo B L Cvm
now live s
MNow, let's set up your first invoice 50 you can
get paid directly into your business checking
account — — — —
First, youlll add your customer's info and a description
of the product or servioe you're billing Tar — —

Then, you'll have a chance to review your inveice belore

wou hit semnd.

Congrats Message

Once approved, you will receive confirmation that your account is live. To
begin a guided tour of the invoicing process, click "Add my first customer"
at the bottom right.
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